
 
 
 

    Cardholder Information 
 
 
 
 
      Meal Detail 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 Charge Account Information 
 
 
 
 
 
 
 
 
 
 
 
 

Return this completed form to your procurement card coordinator  
in your business service center, with the original receipt(s). 

Procurement Card Business 
Meal Detail Form 

Cardholder Name: _____________________________________________________________________________ 

Part I 

Part II 

Business Purpose: 

 

 

Attendees:  

 

 

Meal Date: _________ 
Meal Location: _______________________________________________________________________ 
Merchant: ___________________________________________________________________________ 
 
Caterer Purchase:  This is NOT a purchase from a caterer 

 
This IS a purchase from a caterer, and this merchant appeared on Cornell’s list of approved caterers on 
the purchase date. Note: for a list of those caterers that currently meet Cornell’s insurance requirements, 
see Risk Management and Insurance’s Website at www.risk.cornell.edu/catererlist.cfm 

 
 

Expense Type Account Number Amount 

Alcohol:           
Other:           

          

          

Receipt Total:    
 

Part III 

Cornell University 

http://www.google.com/imgres?q=cornell+UNiversity&hl=en&sa=X&rls=com.microsoft:en-us:IE-SearchBox&biw=1600&bih=998&tbm=isch&prmd=imvnsu&tbnid=TW2k8gibABvgHM:&imgrefurl=http://www.coe.cornell.edu/&docid=g5cDVvmSv-zHvM&imgurl=http://www.coe.cornell.edu/img/logos/culogo_65.gif&w=453&h=452&ei=sahlUJL6BeTx0gHW24GgDg&zoom=1&iact=hc&vpx=972&vpy=313&dur=249&hovh=224&hovw=225&tx=129&ty=109&sig=116673320657621617567&page=1&tbnh=130&tbnw=130&start=0&ndsp=37&ved=1t:429,r:12,s:0,i:176
http://www.risk.cornell.edu/catererlist.cfm
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