Cornell University

Cornell University e-BID Help Guide for Suppliers

» Congratulations, you have been invited to participate in competitive bids for Cornell
University business.

» All Cornell bids are by invitation unless specifically noted on the bid information
provided.

» All bids are private and are considered to be the property of Cornell University, unless
specifically noted.

» Feedback on bids may be obtained after award by contacting the applicable procurement
agent but no actual pricing will be disclosed.

« All bids are subject to Cornell's terms and conditions as published at
http://www.dfa.cornell.edu/procurement/forsuppliers/terms.cfm.

The following pages are designed to assist you with the eBid tool as you respond to the bid
online.


http://www.dfa.cornell.edu/procurement/forsuppliers/terms.cfm

Cornell University

The Iinvite

You will receive an e-mailed invitation to participate in Cornell online bid events. Follow the embedded
link to register.

Cornell University <donotreply@ebidsystems.c Jan 30 (3 days ago) L Y, g
to me [~

Cornell University

To: Procurment Services - Comnell
Date: 1/30/2015

Dear Comnell University Vendor,

You have been invited to participate in competitive bidding through our elecgronic bid
system hosted by eBid Systems. If you have not done so, you must go tg
URL to complete your registration and create a password.

Complete registration & set

To ensure that you receive future email messages from Comell UniveNgl &S0 rd
procurement system, please add "ebidsystems.com” to your safe sendel
messages will come from DoMotReply@ebidsystems. com.

You will need to log in each time with this email address and password create when you
register using the link above and you will receive additional separate e-mailed alerts for
any bids that you are being asked to participate in.

Fer additional information you may fellow the link below.

http:{fwww.dfa comell. edu/procurement/index cfm




Cornell Universi

First Time Login

« The invitation link will take to the “First Time Login” page, which includes your email
address. Please note the Help document in the top left hand corner.

| Technicalsupport | FaQ | Help

=) After submitting on the “First
Time Login” page, create
your password.

IFIRST TIME LOGIN 2/02/2015 8:14 AM Pacific
g T

cCornell University Procurement

Eirst Time Login Help E

Cornell University Procurement

qister in our online vendor database so that you may receive invitations to bid and access online bid information. Depending on your available contact
information, you may have received an invitation to register online via email or fax.

Note: You will only use this page to initially confirm your invitation to register.

To complete your online registration, please do the following:

Login To System

1. Select whether you received an invitation by email or fax
2. Enter your email address or fax number as appropriate =D ]
3. Click the submit button and follow the online instructions

Pzgfiord must be 8 characters and contain at least one upper case letter and one number.

I received my notification by: Fax ® Email

Email Address: migsrgré@gmail.com

 sutet |

IMPORTANT: YOU MUST USE THE EMAIL ADDRESS OR FAX NUMBER AT W H YOU RECEIVED THE INVITATION TO REGISTER. YOU CAN CHANGE YOUR EMAIL ADDRESS OR FAX .\ Password (verify)
NUMBER AFTER YOU COMPLETE YOUR REGISTRATION. v

‘ Enter Password

Passwords must contain at least 8 CHARACTERS, at least one UPPERCASE character and one NUMBER.

New Password

For assistance, please contact Technical Support. eBid eXchange. Copyright © 1999-2015 E-Bid Systems, Inc. All rights reserved.
For assistance, please contact Technical Support. eBid eXchange. Copyright @ 1999-2015 E-Bid Systems, Inc. All rights reserv




My Account

o After setting your password, please complete your company information. eBid will guide
you through the entering the address (Company tab), additional contacts (Contact tab),
and areas of interest/goods & services provided (Categories tab).

Cornell University Procurement

cornell University § Cornell Univi Cornell University

Solicitations

Solicitatio

\rnla.na_nr ~EA PronsfeRit < Compasty Vendor - CU Procurement - Product and Service Categories

Your registration is not completet

fou must complete the following registration sections, A Your registration is not complete!
may logout at any ime and when you next login you wil
Compaiy Registration
Company Contacts vendor Account Status L

Product and Service Categories

|[_Cateagries

You must complete the following registration sections. Already completed sections are indicated by a chec
may legout at any time and when you next login you will be asked to complete the remaining sections,

¥ Company Registration

Account Status Active Contacts Expon% print Q__j + Company Contacts
Product and Service Categories
Vendor Company Detail Name Permission Title Phone
Vendor Account Status view Mike Winters Company Administrator 607-255-3804
i n J! i 54:
Last Edited By eBid admin (2/06/2015 6:54:56 AH —— — o
Account Skatus Active Company Name CU Proturément N

Company website (uRL) <ditB¥on] | Search Categoris |
Vendor Company Detail
Country |Unted States T]*
Last Edited By / Address1 385 Pine Tree Rd . m
Company Name CU Procurement o Address?
Company Website (URL) City Ithac ' - - UNSPSC Segments
Country | Uni ates State/Province New Tork v|e - Live Plant and Animal Material and Accessories and Supplies

Address1 g Zipf Postal Code 19850 - Mineral and Textile and Inedible Plant and Animal Materials
Address2 Ph 607-255-3804 i [’ k
e - Chemicals including Bio Chemicals and Gas Materials
ity g Fax

- Resin and Rosin and Rubber and Foam and Film and Elastomeric Materials

State/Province | —-Plesss Select-- b mm

Zipf Fostal Code
Phane

- Paper Materials and Products
- Fuels and Fuel Acditives and Lubricants and Anti cormosive Materials
- Mining and Well Drilling Wachinery and Accessories

Fax

- Farming and Fishing and Forestry and Wikiife Machinery and Accessories




Cornell University

Registration Complete

| Technical support | FAQ | Help

Once you have completed the steps for registration,
you are ready to participate in online bids for
Cornell University.

*  Please click the Solicitations tab to review
bids in the area of interest you indicated in the
Company information tab.

»  Please note you may not have any bids
associated with your account on your initial
log in.

*  Pre-registering vendors is part of Cornell’s bid
process and invitations to bid will follow.
Watch for emails!

. Invitations will be e-mailed to the e-mail
addresses you listed in the Contacts tab.

Need help?

e There are help documents and videos on the
eBid pages to assist you.

*  You may also contact the Cornell procurement
agent directly for any commercial questions or
e-mail Cornell Procurement Services at
procurement@cornell.edu.

Cornell University Procurement

My Account Solicitations

Welcome to Cornell Procurement Services electronic bid system.

All Cornell bids are "by invite" unless specifically noted on the bid information that you have received.

All bids are private and are considered to be the Woperty of Cornell University, unless specifically noted.

Feedback on bids may be obtained after award by\ontacting the applicable procurement agent after award, but no actual
pricing will be disclosed.

nditinns Mted Necamher ni4 &

All bids are subject to Cory ny mayv he lnrated at the link helow

Logged in as: migsrgr@@gmail.com
Role: Vendor Admin

2/06/2015 7:38 AM Padific

Help Documents

Vendor Quickstart Guide %‘
Login Troubleshooting

Video Tutorials

Cornell's Terms of Purcha|

Cornell University's Equal
prohibits discrimination o
national origin, but in cor
laws, also prohibits discri
involving, but not limited
marital status, citizenship,

Corgell University Procurement

expression, age, disabilitf
University is also obligate

Solicitation List

e =2

Status | il

— Documents

Download Selected Fil Mo Resblts Found

E-L0 Welcome Page [To
~{C2 New York State
{C standard Bid Attachments [Total 2 files, 0.08 MB]

| Technical Support | FAQ | Help

For axsistance. plense certact Terhoial Suppert. sBid eXchangs. Copyright & 1998-2003 E:81d Soteme, [ne. All rights

2062015 7:40 AM Pacific

Wideo Tutorials

— Links

Cornell Procurement webpage

Cornell Purchase Order Terms
Cornell's Equal Opportunity Compliance
Insurance Requirements

Small Business Certification

Supplier Information



mailto:procurement@cornell.edu
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